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Staff receive basic paediatric first aid training every three years
Location of first aid boxes (each box will contain the basic recommended requirements for a first aid kit)
· In each classroom by the toilets.

· In the Green Nest by the sink area, in the Yellow Nest above the registration desk
· In the kitchen

· Grab boxes in Rainbow Room, Nests, Office, Staff room, and Creche
· Ice packs and Mr Bumps for bruising – staff room/kitchen/Rainbow room/Nest kitchen fridges
· Garden First Aid kit with plastic gloves and basic equipment are by each class/Green Nest door to be taken into the garden by staff on duty

· A minor accident report folder is located in each class, in The Nests, and in the Rainbow room. Owlets’ accidents are reported in the room where Owlets is taking place and then filed in the child’s appropriate class once signed.

· Serious accident forms e.g. where an adult or child has needed to visit the hospital, are reported on-line in the office

· Parent contact telephone numbers are located in class folders in the office (in large filing cabinet in main office).  Holiday club contacts are kept in the Owlets file with the Owlets/Holiday club manger.
Office staff will check the first aid, garden bags and grab boxes once every ½ term.  If supplies run low in the meantime staff should report this to the office.

Reporting and Recording
Small cuts, grazes and bumps should be cared for by room staff.  In the event of a bumped head, an explanation sheet and bumped head sticker should also be given. If First aid has been administered an accident form should be filled in and signed by both staff member and parent.
More serious accidents to children or adults should be recorded on line in the office.

Guidelines for minor first aid:

Small cuts/abrasions – wash under running cold water or with water soaked gauze (not paper towel).  Cover with a plaster if the cut is open.
Sand/foreign body in eye – irrigate with water.  Do not attempt to remove object if this does not work.  Cover eye with gauze pad and phone for parent.

Bumps/bruises – apply cold compress to area.  Always check child regularly for adverse signs for bumps to the head.  DO NOT move the child if they have a bumped head.
Splinters – do not remove. Cover with a gauze pad if necessary and inform parents.
Disposable gloves must always be worn when dealing with blood or other body fluid.  Soiled gloves, gauze etc. should be placed in plastic bags and disposed of in the yellow bag nappy container.
Serious Accidents

Do not move the injured person.  Call the appointed first aider if necessary.

Immediately inform the Head of Centre or office staff who will telephone for an ambulance (dial 9 before 999 call).

Clear all other children from the accident area.

Contact parents immediately.

Complete the appropriate accident forms.

Annual monitoring of accidents

The class, Nest, Owlets  and office accident report forms will be monitored yearly by the Head of Centre for type, place and frequency of accidents, and if necessary remedial measures put into place.  There are risk assessments for most areas that are reviewed annually to ensure optimum safety throughout the centre and in outreach work.
First Aid on out of Centre visits

Adult to child ratios will be maintained at 1:2. on trips. The exceptions would be walking using walkadiles which can be used at a 1:4 ratio in order to walk children to a contained area such as the allotment. In Term time only the ratio of 1:8 can also used when going to the adjoining park through our own front entrance, or garden, without going on any roads etc. Staff to ensure the passageway from the park is monitored by staff at all times so children cannot access the road.  This increased ratio is because the park is within sight and sound of the Homerton garden where staff at the centre can quickly be alerted if more help is required from additional adults. All staff to stay with children and ring for help if required. An additional adult is required if staff members are likely to be taking children back into the centre for toilets or first aid.  Adult helpers will be responsible for children in their care but the teacher/room leader has the overall responsibility to ensure that the following actions are taken:

· Children’s contact details

· Mobile phones

· Emergency contact details (e.g. local doctor, Homerton)

· Basic first aid (gloves, sterile water, resuscitation aid, plasters, wound dressing, plastic bag)
· Where a child has medicines held in centre (e.g. medicine, epi pens, asthma inhalers etc) take on outings no matter how local i.e. to the allotments.
In Holiday Club the ratios return to being 1:4 on next door park visits only if there is an adult back at the Centre who can be contacted for assistance, or 1:2 if there is not an adult in the Centre to be contacted. The ratio of 1:4 can also be used by Holiday Club if walking to an enclosed safe area with a group of children using the walkadiles.
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